
Housing Advisor – April 19, 2017 – Annual Apartment Registration  

 

Can you explain exactly what the Annual Apartment Registration is?  Sal, Elmhurst  

 

State Law requires owners of housing accommodations regulated by NYS Rent Stabilization 

laws to file an annual rent registration with the NYS Division of Housing and Community 

Renewal (DHCR) and to provide each tenant in occupancy on April 1 with a copy of the 

registration which pertains to the tenant’s unit.  

The Annual Registration information must reflect the status of the buildings and apartments on 

April 1, 2017.  Registrations must be submitted by July 31, 2017 using the Owner Rent 

Regulation Application (ORRA) system.  This is an online system that DHCR has required 

owners to use since 2013 – owners can no longer submit hand written registration forms. 

Owners need to be aware that the online registration is not complete until it is submitted and the 

Certification for each building is completed.  

To be able to use the online system owners must have a user ID and password, which has to be 

updated each year.  

Tenants must receive a copy of the Annual Apartment registration and should check the 

information to make sure that it is correct.  If it is wrong tenants should notify owners and 

owners are required to file an amended application.  Tenants can expect to receive the Annual 

Apartment registrations after July 31, 2017 (which is the filing deadline – tenants may receive it 

sooner if the owner files sooner).  

The reasoning behind the registration is that it provides DHCR the opportunity to “collect” the 

rent history for an individual unit.  The idea is that each year the owner fills out the information 

regarding rent increases for renewal leases, MCI’s, IAI’s etc. – thus documenting the rent 

increases for the tenant in that unit to see.  

For more information call central Astoria LDC at 718-204-1056 

 


